Viwardi COMPUQUICKTIDS B
For the Kest of U
GIMP Tips & Tricks ...

If you downloaded and Installed  http://www.gimp.org/windows/
GIMP (FREE) as a result of last month’s
issue of Com uQuickTilps, you will certainly want to save these next three
issues for reference. I’ll be helping you with nuts and bolts “how to’s” so
you will be able to be up and running with it as quickly as possible.

Resources for new users ... Make sure you download the help file for
GIMP when )éou download the initial installation file. The help setup file
is meant to be installed separately. The file to download will be a little
over 30 Mb with a file name of gimp-help-2-0.10-setup.zip for US Windows
users. When you open the zip folder, you will see the same file name with
.exe at the end of the file name. Click this file to install the help files.

If you are connected to the Internet when you are using GIMP, you can
have the latest user manual open in your browser window. Here are a few
basic links you want to keep in your arsenal.

Latest help files: http://docs.gimp.org/en
lots of tutorials: http:// www.gimp.org/tutorials
site devoted to learning GIMP: http://www.gimptalk.com/

Opening and Saving Images ... When you open GIMP the first time,
you will see two window panels. On the left will be the Toolbox. It
contains the top level file menu and various tool buttons with an options
area below for each tool when it is selected. On the right you will see the

helper panels, including the Layers panel, brushes, gradients and patterns.
You can /ea?rn a lot You may also see a Tip of the Day window. Click the Close button on the
by playing. Tip_of the Day but leave the other two })anels open.
You will learn GIMP To open an image, click the word File, then Open on the Toolbox panel.
ble FREE Navigate tobthe file you want to open and click it to select it. GIMP will
is a very viable open just about  « dees i
.y . any image file =
alternative to the finest tﬁpe’ certainly gxm =) ) e ) e |
and most expensive the more Biwsii Dot o Mol | vt
3 . Opulart pes e sncsent Egyntien Figures st Tem . 8/16/2006
Image edltlng programs (1:|l(ekahg Oles. \g’mﬂw : tcmeeeacwecnymrm 8/16/2006
. . ick the pen ROSREE Dawn at Staunton Counde, Dor 8/16/2006
Get started with this button and St i o ey, . 3167208 -
month’s issue. your selected Hperissszanpg snep0s
image will e ravssiubrng 8/16/2005 Ciiab i G
open in its own M ms0a25.m01.00 /1672006 W*‘-;Z?;O-m
special working Yemreassanbrng e g o
window. You M r60369.501. 05 81872006 '
should see Mo vl Lupine tbove MeClre's B B/16/2006 %
three panels, A Fies .
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own title bar
and able to be T P |
arranged on ———

your Desktop

to suit your particular needs. The working image window can be sized

just like any other window. The Zoom information is easily accessible at
e e—— the bottom left of the image window. Click the little arrow to

TH = e e === - the right of the percentage indicator to choose 100%, which is

; i always the actual size of the image you are working on.

hile you can open any image type, if you intend to change
an image or want to work on it again, you must save a copy
in the GIMP format. This will insure your layers are intact and
¥ou will have access to all the special options while working.

o0 save a copy in GIMP format, click the word File at the top of
your image window, then Save As. Navigate to the folder you
want to save your working copy in. Type the name of your file
COPK in the Name box at the top of the window. At the bottom
of the save window, click the little arrow to the left of the
words Select File Type by Extension. Choose GIMP XCF im%ge
as the file type. Click the Save button and you will be ready to
play. Your original will be unchanged and you can work on your
GIMP copy all you want. When you are finished workin% on your
xcf file and want to share it in a more public format, like a .jpg
+« file, click the word File igain, then Save A Copy and save a copy
in jpg by clicking Select File Type (by Extension). You will still
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have your working_.xcf file, but a copy in the other (jpg) format will be where you saved it.
By saving a copy, GIMP has converted the file and saved the copy as a .jpg file.

Resizing an image ... To resize any image, click the
word Image at the top of the opened Image window,  |&; scale image E
then Scale Image. A small dialog box will appear. Type in | Esisss
the width you want. Click in the Height box and notice Image Size
how the height is automatically changed proportionally. Wit 80 |2
You can choose between pixels or pergenta?e by ot 0 EIB ot v
clicking the little down arrow to the right of the box 300600 et
with the word pixels in it. Notice quite a few other Sy
units of measurement available when you click that box Lresohuton: 72000 (519 | poxesin 'y
(neat huh?). If you don’t want to scale your image in it '
Broportlon, click the little link to the right of the size S e =

oxes. Once unlinked, you can resize the height and h
width separately. When you have everything the way you
want, click the Scale button at the bottom right of the
dialog box and go for it. Your right mouse button can be .
used to scale an image too. Right click on the image, then choose Image, Scale Image. Save Consciousness:
your resized image as a separate file. You never know when you will need the original. That annoying

T - Layers ... It is always good when you can work with Layers. time between

Always know where your (ayers panel is and make friends with naps.
Idergiond o2 ~ #| it as soon as possible. You can copy layers and play with the
: copies. If you make a mistake, just delete the bad layer and make
8 8% another one. Layers are great! = ] ]
(e @8 _If you open a jpg file (a photo file), the first layer is the
o r— . g original image. It is named Background. To copy the layer, left
) click on it in the layer panel and drag it to the Duplicate Layer
PG 2% -] button at the bottom of the layers panel. The little eyes to the
[® | g sssooundcny left of each layer are what makes the layers visible or not. Click
the eye to “turn off” each layer you don’t want to see. With
i“ﬂwwﬁ multiple layers, you can left click and drag each layer to different
positions in the stack.

Naming layers can help keepalour organized. To rename a
Bl i igorii layer, right click on the layer and choose Edit Layer Attributes.

. Type the new layer name 1n the name box and click OK. You
can also double click a layer name to rename it. To delete

tie Reset Cancel Scale

3 I F

a layer, click it once so it is selected, then click the little Fie Xins el
trash can at the bottom right of the layers area. Wk o O‘ﬁ g
Resize (scale) individual layers by right clicking the layer i

yotl are workitrgg on. tCh?foset Lgﬁ/.er, thenS Scale Lﬁyer. You cc?n P A = B A
& get some pretty neat effects this way. Say you have copie
DG e[ ] 9 a layer, then made one layer much smaller than the other. HTOE/ 708«

It will appear to float over the top of the larger layer. Click .
5?.] - = | the little Move Tool (looks like crosshairs in the toolbox) to R e
e ~ | move your small layer around.
3 < Add a Drop Shadow ... Before you can create a drop shadow,
B you must select something. If you made a layer copy and made
e e e E ° it smaller, click the layer so it is selected, then click the word
Select, then ALL at the top of the image window. To make sure
o000 - - only the small part is selected

and not the entire layer, click the
s = = & a word Select again, then Invert.

Spacing: 0.0 To do a quick Drop Shadow,

@ | 0O @ @ =u | rightclick your selected area,
then choose Script Fu (I have
no idea what it means), then Shadow and Drop Shadow.
Drop Shadows are treated in a very interesting way in GIMP.
When you create a drop shadow in a GIMP image, it actually
becomes a new layer. Use the Move tool to move the layer
anywhere you want. You can even add special effects to
the shadow layer only. If you don’t like the results, delete
the drop shadow layer and go for it again. There are Elenty
of little tweaking choices you can fiddle with in the Shadow
dialog box.

Stroke a Selection ... Add a nice line around your
selected area by right clicking on the selected area. Choose
Edit, then Stroke Selection. A stroke dialog box will appear.
Decide how wide you want your outline to be and the line
style etc. Then click the Stroke button. The outline will be
1t:ihet)foreground color chosen in the color area (so choose it

rst).
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System Restore ...

I had

amnesia once --

or twice.

Select a Restore Point

Thié lellessine] Caleradar Gy in Bl Sl of the dates that hives edhons poinds rvalsble. The W daplis the
Fetoen poanks Ehat sre suaslabls foe the seleced date.

Possbis byped of rostore ponis are: wysbemm chachporits (schaculed estons pomis crasted by your compuber ),
earmaldriinn el {reslong ol Comated By ven ), ared il allation redlare peatild (sfamaly redtore ok
crmabed wher DerLan [rogF ST e et e

1, O bhis ¢ alerwdar, click & bold date, 2. On this list, ook s restore point,

System Restore, when used properly can be one of the best tools in your computer bag of
tricks. You can use it to literally go back to a time when your operating system was working
the way it should. You will know when System Restore is what you need to turn to. You may
have recently installed a new software application or updated an existing application and
all of a sudden your computer seems to be locking up, or error messages you haven’t seen
before may begin appearing. Using System Restore can put damaged system files back the
way they were before that nifty new software was installed and corrupted them.

Notice the word System. System Restore will restore Windows system files, not program
files. It automatically tracks changes to your computer and creates restore points before
major changes happen. These restore points are created before new device drivers, as well
as automatic updates are installed. In addition, healthy system checkpoints are usually
created daily, without you having to do a thing.

System Restore should not be the first thing you turn to when your computer burps. If you
get an unexpected freeze or odd system error message, try turning your computer completely
off with a normal shutdown. Wait a few minutes and restart it. You would be surprised how
many glitches can be cured by doing something that simple. Windows XP is much better than
earlier operating systems when it comes to figuring out problems and actually healing itself.
Using System Restore won’t uninstall bad software. If you suspect a software application is
the cause of a problem, you certainly need to uninstall it using Add/Remove Programs in your
Control Panel.

To check out System Restore, click the Start button. Move your mouse pointer up to All
Programs, then Accessories and System Tools. Click System Restore. This will open the System
Restore Wizard and is very strai;tv2 tforward after that.

On the Welcome screen, click Restore my computer to an earlier time. Then click Next.
You will see a Select a Restore Point area. Select a date from the calendar that is shortly
before you guess the problem began and click Next.

In the Confirm Restore Point Selection area, make sure the correct date (restore point)
is chosen. Make sure you don’t have any other programs running before you click Next to
let System Restore do its job. Actually, it wouldn’t be a bad idea to make sure you have
everything you are working on saved and closed before you even open System Restore.

After it is finished, you should restart your computer, even if you aren’t prompted to do
so. It’s just a good thing to do. Once your computer restarts, check it out thoroughly to make
sure the change you made was for the better. If all is well, it is a good idea to check any

y | software installed after the restore
date you chose to make sure it is
workm?l properly. You may need to
reinstall it.

Pay Attention ... System
Restore doesn’t monitor and won’t
change the contents of your My
Documents folder. Your personal
files will remain intact. The Desktop
however, is not a protected folder,
and any files that exist there could

Eyslom Rosiors

be lost' during a restore operation.
- e L L e B So before you do a System Restore
Sash Hnnl T | Wieel | Thae '“-l i 5 IS P System Checkpoint 4 Operation, yOU need tO' make sure
a 4l 5 & 37 8 o you move any critical files you have
[ IR . saved on the Desktop to your My
C5l sl ol = ol = 5 | Documents folder.
n =l m w] | m ow If you open System Restore
; again after performing an actual

' restore of your system files, you
|1 will notice a new addition to the
initial Welcome page. In the task
% area, you will see Undo my last
restoration. This is pretty self
explanatory, but you need to
. realize it isn’t to be taken lightly.
< Pack hest = Cancel t Any time you deal with system files,
£ replacing or restoring, there is a
S P B " risk it won’t always be perfect. It is
just the nature of the beast, but for
the most part, Windows System Restore does a darn fine job.

Never think for a moment Se/stem Restore has anything to do with, or can be a substitute
for backing up your personal files. Your personal files are files you have created yourself and
have nothing to do with your Windows System files. Make sure you back up your personal files
as regularly as you need to feel comfortable. If the worst ever happens, you can always buy a
new machine. You can always reinstall your software. You cannot replace images, documents
or any other files you have created yourself.
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Cleaning out System Restore ...

While System Restore is a great tool, it needs a lot of hard drive space to work properly.
You need to make sure you always have at least 300 Mb of free hard drive space on your main
hard drive, and that is a conservative estimate. With today’s computers having larger and
larger hard drives, System Restore can use several GIG of "hard drive space. If you are one
of the lucky ones with a relatively new machine and a huge hard drive, this probably doesn’t
seem like much of an issue. It can, and does, become a huge issue, more often than you
would think it could.

The more space your System Restore files use, the longer it can take to Defragment your
hard drive. Our new (huge) hard drives need to be defragmented as much as the oldies did in
order to keep them in top shape. Your computer can become noticeably slower because even
though those files are pretty much just sitting there, your disk still wants to peek at them
when it is accessing or looking for other files. And if you have a huge hard drive, you have a
huge allocation for your System Restore files.

our virus program may seem to refuse to get rid of an extra cootie file or two, for no
other reason than the file'in Cfuestion is located in the System Restore area and it doesn’t
have permission to access it. If you have files in your System Restore that are infected, your
System Restore is pretty much useless. There is ho sense restoring cootie infested files. The
only way to totally clean the virus from your entire system is to “flush” the System Restore

area. - — =
Fortunately this is a pretty easy process and even | Do Sl s DBME. 46 il
if you don’t have virus problems, it doesn’t hurt to —" .
clean out your System Restore files periodically and
just give your machine a fresh start. The ideais to M0N0 cEREAE
delete all the System Restore files except for the oL o can e e dk space by wmenieg optone
last restore point. If your computer is healthy and = it )
working fine, this should be no problem. Anyc?reat e
operating day for your machine can be a good da
to thin down your System Restore files. You can do e
this little cleanup job every few months, or as often e s
as you are comfortable. There is really no reason to afEnd oo o rok use i '
save months and months of System Restore files. The e
latest restoration dates you can use are always going Dot
to be the best.
To clean out your old System Restore files and Eyniem Festve
leave the latest restoration point, click the Start #_j’ Yeu can hewt moie ek +pacn by terving ol bk ihe
button, move your mouse pointer to All Programs ML s e oo
and go to Accessories. Under System Tools, choose o
Disk Cleanup. That’s right, you can combine cleaning ; ;
out your System Restore files with a quick cleanup.
Select the drive you want to clean up and click OK. o Canal
When the Cleanup window appears, click the More

Options button, then click the Clean up button in the System Restore area. Click OK, then Yes
to clean it up.
'i_ _ Bysteen Puopertios e If you havlg a virus issuei-, yolu ‘rj\eed to shut
your System Restore completely down, restart
%ﬁh:wmm our computer, then start Stystem Restore again.
his will %we you a totally fresh start, and delete

e ALL your System Restore files. o
r"' _Any time you know your system is infected

Tuen ot Syaten Ristore on ol dives with a virus, you should temporarily turn off

e your System Restore. Once you have the virus

T Ehyart vl o S Eradhons ot o i i o1 i eradicated, you can turn it on again. To turn off

e wialtle o Syslen asns 0n 8 . st the dive, and fen SKstem Restore, right click My Computer and
M choose Pr‘chertles. The keyboard command is

drvsistle drves Windows Key+Break. When the System Properties
Dt Satm g window appears, click the System Restore tab.
jﬁ.’ﬂy:f;ﬁ'ff ey Click to place a check in the box next to the

words Turn off Sa/stem Restore on all drives.
When you click OK, you will see a confirmation
dialog box warning you that turning off System
Restore will delete all existing restore points.
Click Yes to continue and restart your computer.
This will delete all your System Restore files.
When you restart your computer, be sure
to right click M ComEuter again and choose
ox e Properties, click the System Restore tab and
UNCHECK that box to turn your System Restore
back on ag_zlgin. It is a very valuable tool and you
don’t want to do without it any longer than necessary. Think of it as a kind of insurance policy
for your system files ... always there when you need it.

page 4

They told me
I was gullible...

n
believed them.



CompuQuickTips October 2006 Volume 12 #7 page 5

Acrobat Reader ...

http://www.adobe.com/products/acrobat/readstep2.html

It is still the only game in town when it comes to making sure !g
our documents can be viewed on any computer. The Acrobat
eader is absolutely free and there is'no reason not to have the
latest version on your computer. Download size is 27 Mb, so if you
are using a modem connection, count on a couple of hours of quality
downloading time. It is certainly worth it though. ] )
Before Downloading and Installing ... You may find you already have an older version of
Acrobat Reader on your machine. Be sure to Uninstall this before you download and install
the newer version. Click the Start button (bottom left of your main screen), move your mouse
ointer up to Control Panel and click it. Once you are in the Control Panel, click Add/Remove
rograms and scroll until you see the older version of Acrobat Reader. Click it to select it,
then click the Remove button. If you try to remove older versions after the new is installed
you run the risk of corrupting some of the files needed to run the new version. This will help
you avoid having to reinstall the newer version.

I used to be Downloading ... Make sure You only ,
indecisive. download the Acrobat Reader. | have
Now I'm noticed lately if you click the download Adobe Reader
not sure. button without really looking at the page,
you could end up dovynlo_admgTa couple Download the latest version of Adobe Reader
of non-essential applications. The Yahoo

Latest version for your operating system

Toolbar can cause problems with your
Internet Explorer. Personally, | think it is Achobs Sante T RRx
just a Google Toolbar wannabe. You should  tamen™
click the words Learn more and read all you  Lstestuersion

Also download:
v Adobe Yahoo!

w Adobe Pho
Leam mare.

polbar Leam mare
op® Albuns Starter Edlion

can before you choose to install it. e

Another program that can be installed — sasbe readeror masie sevices o
before you know it is the Photoshop Album Fie planc 7. TMD
Starter Edition. Odds are you may not really Systam requirements
need this little goodie. Again, click the
words Learn more and make an informed

decision. If you don’t want either of these
“extras,” be sure to UNCHECK the boxes to
the left of them BEFORE you finally click
that big, red download button. If you have both unchecked, you can trim over 7 Mb off that
download. Every little bit helps!

When you click the download button, the instructions on the Adobe site say to choose
to “RUN” the file, rather than save it. This is because the first file is really a ver* small

28 it o ket DGNEOIT PO download manager file. You can
2t 6 G G Tk 4 i 50 _ -+ save it on your Desktop and run it
30 AGA S A W | Homir [Homiinn Mimorer: i Fom- e any time you want. Once it runs,
OIvmeim & L@ s e O ot 8 o J v o ot o (13 e it will combine the downloadin
: » and {gstallaicllon pr%ciess.f?nCS td e
Graptar 3: Digting Embeaidary Deriena real” installation file is finishe
! 4 shapes are stitched commectly — no umwanted 1 details are clearly defined 'downloa'ding t:o Our'. ComPUter, the
' b Rl ot installation will begin. When Acrobat
i Reader is finally installed, delete the
b = P installation file you downloaded and
- [l e ey S e, saved on your Desktop. You won’t
T D ooty e s o s need it any more. )
i i b i Once installed, you will probably
L Bowcrtom ot W klon notice a new shortcut icon (or two)
P gty e R on your Desktop. It is perfectly
+ 3 i sty bt safe to delete this too. The Acrobat
B pateg g Reade’r is one of those programs that
K g oo Aok
T e e o R 5o, Pk doesn’t really need a shortcut. Double
*5 Brwc Pococuns fol : _ clicking any .pdf file will cause your
UInde e s e o Lotd Reader to open. It’s always there
.— iy weth Mosps fabric has not puckered around the r - o Improve When you need ]t!
55 {15 Elusse Dbgiiring Tochruqens £l ed areas. o ze color
=15 Dapiizing with Awosk 4 The design s free of laose snds m:ﬂl:ltc?-:
=13 Modiying g i
E < 1 Embonigiary Lettasng Preparing to digitize o
1l o5 acad Chgt ey Before you Start dsgiteing, you reed to anslyne \'\
% =} Desge Peccessing & Hardwa and plan design shapes and stichang sequance .o L™
o' = D Managaman carefuity, \ {L‘E'IL— -
205 Cosmg Sntom i e to be cleady defined to o
E % z"‘“ i“”‘ 1 :-:“l?’-k m:ll;l:l':-f:»“allilzlfﬁl Th?““:..'::'.nl @ m{."f‘ .
%) =T Aepanduns icassy 8 nd g i g i —
FL5 Supposed Fis Fomaty | [E! otrsding details,
_i— & stitch tyoes
o 3 HW 4oz p 3l 8 ©
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Tiny Treasures ... HFS - HTTP File Server

) . http://www.rejetto.com/hfs/
_Have you ever wanted to send someone a file quickly, o _ )
without %omg through a third party? Would you like to share music files with a friend or
friends, but prefer not to open your computer up to the entire planet in order to do it? Well,
HFS can help you do just that, and only when you want to and who you want to with.

I love software that doesn’t require installation or a lot of brain cells to use. HFS is less
than 600 Kb to download and the file you download is the actual program. Just put it where
you want to keep it, and click the file to make it run. ) ]

HTTP File Server (HFS) turns your Internet connected computer into a temlgorala/ file
server. It makes the files you want to share available via a simple web page URL (address) you
can either send to your friend or give over the phone. Once they go to that special web page,
they will see a list of the file or files you are sharing and can just click them to download to
their computer. This is really great for files (if you have a nice fast connection) that are too
b11g_i to send via email. When you send ™
a file via email, time is spent actually AT e
sending (uploading) the file. Then the P T T

page 6

—_—

" Brovse

person receiving the file has about the |
same amount of time to wait to receive |

(download) the file. With HFS, the Vet Fie Spitem 5
sending (uploading) part is eliminated. A7
The file stays on your computer and your T

friend can download it directly from you.

To use HFS, just open it and drag
the files you want to share into the
left window pane. A URL will appear in
the Address box at the top of the main
window. This is automatically copied to !
your clipboard so you can simply paste it
into an email to the friend you want to
be able to pick up your file. When | was
testing this little goodie with my friend | coase cwooes mooms tomouos folinos w5 2hems - potsmed
Ruthe, we just shared the information ) _
over the phone. After a couple of faltering steps, we were off an running, quite amazed at
how easy it all was.

Security ... The security aspect seems (to me) to be qsuite acceptable. The only files
available for sharing will be the files you drag into the HFS left window pane. When HFS
is opened and running, you will need to let your firewall give it permission to access the
Internet and act as a server. | use ZoneAlarm, so that was just a simple click. Once the
program is turned off, the “door” is closed and you need to give it permission the next time

ou use it. | like that. With all the “file sharing” programs out there, security should always
e at the front of your list of things to pay attention to. This is a more personal way to share

exactly what you want to share with your friends only. All you need is to find someone with
a really huge mp3 music collection, become bosom buddies, and introduce them to HFS.
Serlouslx, music files are g\ust an example. I’m sure you can think of all kinds of files you
would like to share, but they are just too big using conventional means.

Medium Caveat ... While old Mrs. Wizard has a tendency to look for nifty tools and
programs designed more for beginning or less ex;l)_erienced computer users, occasionall¥
she finds a goodie that is too good not to share. This is one such goodie. It may not be for
everyone, but those of you who need it will certainly appreciate its functionality and ease
of use. Quite a few of you who want to use this may need to do a little tweaking on your
cable or DSL modem or router with a built in firewall in addition to any software firewall
you may use. You will need to have a port forwarded and deszjgnated in order to make HFS
work properly. | am certainly not a modem firewall expert and (of course) couldn’t find the
original manual with my cable router. It only took about 20 seconds though, to find all the
information | needed on my particular model with Google, and about an hour to work up
the courage to actually make the change. It was even less helping my friend Ruthe set it up
on her machine... so it can be done by real humans. | feel as though Ruthe and | gave it the
acid test. Once we had it set up, swapping files back and forth was great! Port Forwarding
has to be done on the computer running HFS, so the computer wanting to reach your files
can actually reach you via the Internet. You are basically opening a private door and anyone
you give the key (address) to can access the files you want to share. The person downloading
your files does not need to have HFS installed on their computer. If you feel you would like
to use this software but feel uncomfortable making the port adjustment on your cable or DSL
modem/router, you might want to give your friendly neighborhood geek a call and let them
give you a hand. After that, you will LOVE it! . ] ]

A 'quick way to find out if you need to make a port adjustment is to open HFS, click the
word Menu, then Self Test. It will let you know if you are accessible or not.

WL T Fiename bs Seatus Speed Tima L

If swimming
is good for
our figure,
ow do you

explain whales?
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w5 M Wiwards QUICKTIPS ..

o
SO Window Panes ... @ - ocibers il
v { “Panes” are generally * = ™ "= ™ e .
RN R referenced when you " % " e o
AL e have a split window, . o e [T
o % h Ilkhe what you see 8 o e Lo e
! . L w en you ave I_-‘:;;L:E:m "“-:c:o:s_‘?-:-:a‘ 3 4:2 Eﬂmm..‘::?;-:
Ay YN WindO\I/:VSICIIEprorer l S E Seatci "o romare
Aylerss, Phsslais open. Folders appear "
}" it by inpthe left pane%ﬁ)’ud Eﬁ{’m right pane
S s the contents of an ® 5 psces
selected (left pane 750 et
folder appear in the o
right pane. Diows
Title Bar Paths ... D st
Learning about Paths S
can help keep you from ge_tting lost in all those folders rites | rools  Heln
Spelling checkers on your computer. A path is like a road map to your = ne
at maximum! files and when you understand it, you will always know @ ErEEsme.
Fire! Er— ax Where your stuff is. You can o oo
SR et ey tell Windows to always show =—
ok views the fU” path n the tl Ie bar. Falder Options. ..

Open My Computer (or e
oIdeE)_and click the word Tools, then Folder

lick the View tab and make sure there is a
check in the

j Wi gy vl ol o pinar Pokhent s e it v

LheCameritoder | Hessanpoies I any

Options.

*‘*"I':"”m & C:'Program FilesDragon Systems',NaturallySpeaking',Program box next to
E:’“‘Eﬂ“:m':::,',ﬂ':"‘;.““ J File Edit Wew Favorites Tools  Help chIS \?lac;/r(gﬁe
Em .
_IIBT:-T-::;-;WM». || FBack - o= - T | @ search hFolders SHHistory | B2 02 ful path n

(B Shom ekt it okt j title bar. That's all. From now on, the full Bath of any
B i i file you open will be displayed in the title bar of the
] Lirch ki skt s b opening program. What a great way to learn about

=] By e s ol el pemges mud bkl
B o s manags Bu par 41 8 Bngie lis =

aths!
ﬁeep Folder Views Consistent ... If you are tired
l=min | | of some of your folders showing icons, some showing
long lists and some with thumbnails, here is how
; = you can make them all the same. Open any folder
and adjust so it has the view you want to see by clicking the word View, then
making your choice (large icons, small icons, list, details). You can also have
the icons arranged by type, size, etc. When you have it the way you want, click
the word Tools at the top of the window, then Folder Options. Click the button
marked Like Current Folder. You will need to confirm by clicking Yes, then OK
and you will be all set. This doesn’t mean you can’t change folder views for
individual folders in the future. For example, if you want to see thumbnails
in your My Pictures folder, open the folder, then click the word View and

o o

o

£ Thumbnails. _ _ _ .
S ThE {:\du[t Vulejwd..fW||rt1d,c_gylst|<ges File th Folder Options dzie)
5 xtensions by default. File Extensions are the View i

2 three letters after the dot at the end of any i"i":""l (gl Catmaiel

s} file name and are used to let your computer g~ R Y T
o know what type of file it is. For example, if /) you aom wsengfor i fodr o af Fokders

= itis a .}_ng file, your computer knows it is an fephyio M Faden. | | Rasel Al Folden

2 image file. If it Is an .exe file, your computer

2 knows it is a program. _

ks It is very important to not change file o e

G extensions unless you have a vergl good B e e
g reason to do so. Changing the extension can Hikdon fhes and ke

E (and usually does) make the file unusable. D it s Pt s and o

o To set up your computer so you can see Pk tmepho bl

z your file extensions, rllght click My Computer < sy o SN

S and choose Explore. Click the word Tools, Laurich okdee wideres n 8 separas procaes

S then Folder Options. Click the View tab 3 Wanaging paes of Web pages andders

) and scroll until you see Hide extensions for et

Z known file types. Uncheck the box to the Show both pats but manage s asngia e [3
2 left. Click OK and you will_be able to see your

7 extensions from now on. The Adult view. Rlstorn Orfauts
§ 0K, Cancel
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Editor's Desk

This FREE newsletter is dedicated to taking the mystery out of
computers in an entertaining, informative way. If you have any questions
or comments, please, drop me a line, give me a call or email me and let
me know what you think and would like to see addressed in future issues.
I really enjoy hearing from you and am happy to help. You can receive
e-mail notification when this electronic version of CompuQuickTips is
ready each month by v151t1n? Mrs. Wizard’s Web listed below. You will be
able to receive it as'a pdf file in your browser or save it on your desktop.
Download the latest version of Adobe Acrobat Reader for FREE at

http://www.adobe.com.
)Fle[p support CompuQuickTips by ordering Mrs. Wizard’s CD Essentials

when you visit http://mrswizard.com. Look in the Special Offer section
for more information and other ways to help. Due to popular demand, the

latest version of the CD has ALL the Tiny Treasures and Gems on the CD for
¥ou to install with one click of your mouse, as well as lots of Mrs. Wizard’s
avorite wallpapers. There are even a few short videos to help you learn by
seeing. This is a terrific learning tool! Just pop in the CD and have fun!
If you want ALL the daily quick tips in one place, as well as lots and

lots of custom wallpapers for your desktop, think about [jlo(iningtthe )Happy
one time

Dragon Club at the mrswizard.com website. A very sma )
donation will get you access to a growing number of Members Only goodies.

Sincerely,

%W ONeal

Mrs. Wizard's Welbs
http://mrswizard.com
http://compuquicktips.com

In November ...

GIMP Tips & Tricks Il - Colors & Selections
Gem - TwistedBrush (woo hool)
and more!

» _ Your Personal Computer Tutor
il http://mrswizard.com

Cindy O’Neal
1565 Wood Farms Drive
Cordova, TN 38016
s 901-753-6990
901-753-6039 (fax)

Mrs. Wizard’s Web Designs
http://crwebnow.com
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